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                  PALM SPRINGS CEMETERY DISTRICT 

 

BOARD OF TRUSTEES GENERAL PROVISIONS AND GOVERNMENT 
 

1. The Palm Springs Cemetery District is a public cemetery district formed August 29, 1917 
by resolution of the Riverside County Board of Supervisors under the provisions of the 
State of California. 

 
2. The District is governed by a Board of Trustees consisting of five members who are appointed by the 
Riverside County Board of Supervisors from the electors residing within the District. The Trustees shall 
hold office for four years and until the appointment and qualification of their successors.  Trustees 
may receive an amount of two hundred seventy-eight dollars and sixty-one cents ($278.61) 
effective November 1, 2025, for attendance at each public Board meeting and each sub-
committee meeting; however, no Trustee shall receive more than o ne  t h o us a n d  s i x  hundred 
seventy-one dollars and sixty-six cents ($1,671.66) in compensation in any calendar month. The 
necessary expenses of each Trustee, for actual traveling in connection with meetings or business 
of the Board of Trustees, shall be allowed and paid.  (Health & Safety Code Sections 903l(a) 
and 9031 (cl). 

Social gatherings, such as a Board Member farewell luncheon, holiday luncheon shall 
not be classified as "special meetings" and Trustees shall not receive fees for their attendance. 

An attendance fee shall not be paid Trustees when attending an educational seminar 
and/or meetings. 

 
3. A Statement of Economic Interests, Form 700, shall be filed with the Board of 

Supervisors: 
a. No later than 30 days after appointment to the Board. 
b. Each year prior to April 1. 
c. No later than 30 days after you leave your designated position. 

 
4.  Pursuant to Chapter 1805 of Government Code Section 53051, a Roster of Public Agencies 

shall be filed with the Secretary of State within ten days of a change in the name of 
the District, the address of the District or a change in the members of the governing 
board.  A copy shall also be filed with the County Clerk. 

 
5. An authorized Signature List shall be filed annually, June 30, with the Auditor 

Controller's Office. 
 

6. Meetings shall be: 
a.  Regular meetings:  Time, date, and agenda of regular 

meetings of the Board of Trustees will be posted in a 
location accessible to members of the public at least 
72 hours prior to the regular meeting.  No action shall be 
taken on any item not appearing on the posted agenda 
without first meeting the several exceptions to the agenda 
requirement of Section 54954.2 of the Government Code. 

 
b.  Special meetings:   The presiding officer or a majority of the members of 

the Board, may call a special meeting by delivering personally or by 
mail, a written notice to each member.  The notice and agenda of the 
meeting must be posted at least 24 hours prior to such a meeting. The 
notice shall specify the time and place of the special meeting and the 
business to be transacted. No other business shall be considered. 
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c.  Closed Sessions: A closed session may be called at a regular meeting or a special 

meeting. The general reason for a closed meeting must be made public either before or 

after the closed session of a meeting. Closed sessions not expressly authorized by the 

Brown Act are prohibited. (Government Code Sections 54940 through 54926. I 

 

7. The office of a member of the Board of Trustees becomes vacant upon the members ceasing to discharge the 

duties of his/ her office for the period of three consecutive months, except when prevented by sickness, or 

when absent from the state with the permission required by law. (Government Code Section 1770(g).) 
 

8.  Board of Trustee Officers shall consist of a Chairman, Vice Chairman, Secretary and Treasurer. The officers 

shall be elected annually from the Board of Trustees Membership at the December Regular Meeting commencing 

December 1998. The officers shall assume their duties in January of the following year. Each officer shall 

hold office for a one-year term or until their successors are elected. 

 

9.  The board of Trustees may appoint and approve by motion a Sub-committee(s). This factfinding committee 

shall consist of any two Board Members. The Sub-committee shall report their findings to the Board at a 

scheduled meeting. Any and all action must be taken by the Board of Trustees 
 

A regular board of each month. duly posted. meeting will be held at the District's Board Room the second week The 

time and date shall be determined by the current members and 
 

A quorum of three (of a five-member board) is necessary to hold a meeting. In all cases it takes three 

members to approve any and all actions of the Board. 
 

10. The Palm Springs Cemetery District maintains Welwood Murray Cemetery and Desert Memorial Park for 
the use of the residents and taxpayers of the District within limits set by the Health and Safety Code. 

 

11. The Board of Trustees employs, who 

employs other employees as maintenance 

of the District. 

terminates, directs and evaluates the District Manager, may be 

necessary for the proper operation and 

A written evaluation shall be completed April 30 each year. 
 

12.         The Board of Trustees employs, terminates, directs and evaluates the District’s legal counsel. 

 

A written evaluation shall be completed April 30 each year. 

 
        13.  The Board of Trustees approves a contract for the purpose of District Interment and Maintenance Services at 

Welwood Murray Cemetery and Desert Memorial Park. 

 
        14. The Board of Trustees maintains an endowment care fund for the District Cemeteries. 

 

       15.       The Board of Trustee sets policy and makes proper rules and regulations, in accordance with the 

                     Health and Safety Code, for the day-to-day operation of cemeteries. A copy of the current Rules and 

                    Regulations is attached. 

       16.     The Trustees establish a Schedule of Charges, for the sale of burial rights, the endowment care  

                 deposits, and all services performed by the District. 
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           17. The Trustees shall approve all expenditures of the District. 

 

Purchases up to and including $5,000.00 may be made by the District Manager and without Board of Trustee 

approval. This amount was increased from $2,500.00 by Board approval at their regular meeting held May 

9, 2019. 

 

All purchases exceeding $10,000 require multiple proposals, except in emergency circumstances, as 

determined by the District Manager, Chair, Vice Chair or Chair designee, multiple proposals shall not be 

required and purchase may be approved by the District Manager, Chair, Vice Chair. In addition, the preceding 

sentence will be placed on the Agenda as a sub-item under any expense requiring Board approval. 

 

18.     The Trustees shall be the custodian of all funds of the District. 

 

19.     The Trustees shall prepare or cause to be prepared and shall maintain all records and reports as required by the 

           Health and Safety Code, by the County of Riverside and by the State of California Offices. 

 

Adopted by motion duly made, seconded and unanimously approved by the Board of Trustees of the Palm Springs 

Cemetery District, October 23, 2025. 

 

 

 

Signed:    
Jan M. Pye, Chairperson 

 
 

Attest:    

Lynn T. Mallotto, Treasurer 

 
 

Revised: March 12, 1991 
Revised: December 10, 1996 
Revised: May 13, 1997 
Revised: January 8, 1998 
Revised: January 14, 1999 
Revised: September 9, 1999 
Revised: April 13, 2000 
Revised: September 13, 2000 
Revised: March 22, 2004 
Revised: March 8, 2007 
Revised: September 13, 2 0 1 2  
Revised: May 9, 2013 
Revised: July 11, 2013 
Revised: July 14, 2016 
Revised: July 11, 2019 

Revised: July 14, 2022 

Revised: July 11, 2024 

Revised: October 23, 2025 
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PALM SPRINGS CEMETERY DISTRICT 
                             TRUSTEE DUTIES AND RESPONSIBILITIES 

District Trustees are appointed by the Riverside County Board of Supervisors, (Health & Safety Code 9021). Trustees 

shall be appointed from the electors residing within the district. (Health & Safety Code 9022 T r u s t e e s  shall hold 

office for four years and until the appointment and qualifications of their successors. (Health & Safety Code 

9024) 

 

The Trustee of the Palm Springs Cemetery District shall: 

 

1. Endeavor to promote the general welfare of the District. 

 

2. Endeavor to attend all meetings of the Board of Trustees. 

 

3. Establish rules, regulations and policy for the operation of the District. 

 

4. Employ a manager who shall implement the established rules, regulations, policies of the District and oversee 

the day to day operations. 

 

5. Establish and approve the employee salary, wage and benefit schedule. 

 

6. Approve the District's annual budget and related expenditures. 

 

7. Affix an authentic signature to the checks, payment vouchers, resolutions, annual authorized county signature 

list and any documentation for the proper, orderly and timely operation of the District. 

 

8.  Employ the services of an independent investment counselor for the purpose of advising and informing the 

Board of Trustees of investments of the District in accordance with the terms of the California Government 

Code, Health and Safety Code, and the approved Investment Policy of the District. Employment shall be by 

contract. 

 
9. Require a deposit in the endowment care fund in an amount not less than the minimum amount as set forth 

in the California Health and Safety Code 8738. 

 

10. Invest and reinvest the endowment principal of this fund in securities and obligations as set forth in the 

California Government Code, 53600 & 53601 and the California Health and Safety Code, 9066. Invest 

excess funds in each of the District's other funds as deemed necessary. 

 

11. Employ Legal counsel for services as deemed necessary. 

 

12.  Employ the services of an independent Certified Public Accountant for the purpose of examining District 

financial transactions and preparation of an Annual Report on Examination and Financial Statements. 

 

13.  As soon after the first day of July as practicable, file with the Board of Supervisors, County Treasurer, the 

County Auditor Controller and the State Controller, the Report on Examination and Financial Statements. 

 
14.  File with the State Controller an Annual Report of Financial Transactions of Special Districts on or before 

September 30. 

 
15. File a Statement of Economic Interest, Form 700 upon appointment to the District Board of Trustees, then 

annually April 1 and upon completion of the appointment. 

 



 

 

G:MGR\MGR\BOT General Provisions and Government &.Duties and Responsibilities.docx 

 

THE OFFICER DUTIES ARE: 

 

Chairman: 

Shall conduct all meetings in accordance with the Brown Act. 

 

Vice Chairman: 

Shall conduct meetings in the absence of the Chairman. 

 

Secretary: 

Shall be responsible for attesting to all signatures of the Chairman and member of the Board. 

 

Treasurer: 

Shall be responsible for the oversight of the District finances in accordance with section 9007 of the 

California Health and Safety Code. 

 

TRUSTEES SHOULD HAVE KNOWLEDGE OF: 

 
Governmental agencies, public cemeteries, the Brown Act, California Health & Safety Code, and 
public meeting procedures. 

 

Community affairs. 

 

District policy, rules and regulations, Therefore, it is recommended that Trustees attend one educational 

conference or seminar annually. 

 

Adopted by motion duly made, seconded and unanimously approved by the Board of Trustees of the 

Palm Springs Cemetery District, April 9, 2009. 

 

 

Signed:   

Jan M. Pye, Chairperson 

 

 

Attest:   

                   John M. Lea, Secretary 

 
 

Revised: June 11, 1996 

Revised: May 13, 1997 

Revised: January 12, 1998 

Revised: April 13, 2000 

Revised: March 22, 2004 

Revised: March 8, 2007 

Revised: April 9, 2009 

 

 
 

 

 

 

 

 

   


